
New Payment System for Advertising invoices. 
 
ASMI has introduced a new process for the payment of advertising approval invoices. From now on 
all invoices you receive will not be paid.  
 
With the current payment system you supply ASMI with your credit card details on your application 
and we process the payment through our NAB account. With the new system you will receive the 
unpaid invoice via email.  Payment of the invoice will be made by you through a link contained 
within the email. Please see the step by step guide below. 
 
Please note: this does not change the process applying for approvals. Only the payment system.  
 
The benefits of this payment system are: 
 

 You no longer supply ASMI with your credit card details. This is more secure. 
 You will know exactly when the payment is made. 
 We will have a record of the payment as soon as it is made. 
 You will have a copy of the receipt which you can access or save as required. This will 

remove need to ask ASMI for one. 
 You will be able to check the invoice before payment to ensure all details are correct. 

 
 
Step by step guide 
 

1. The customer will be sent an email from Xero. There is a link contained within the email 
which says ‘View and pay your bill online’  click on the this link. Please see example below.  

 
Example: 

 



2. When you click on the link a window will open with the invoice details.  A pdf version of the 
invoice will also be attached. Click on ‘Pay Now’. 

 

 
 
 
 
 
 
 
 
 

  



 
 

3. Enter your credit card details. Click on ‘Pay’ 
 

 
 

  



4. When the invoice is paid you will see the following screen. You can save the receipt as a pdf 
by clicking on the PDF next to ‘save as’ on top right hand corner. 

 

 
 


